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As condition of any grant, The Leon and Thea Koerner Foundation requires a Report of Activities on the project and its final outcome.
The Report of Activities must be accompanied by copies of all print and electronic publicity materials, notices, reviews, or other materials related to the project.

A duly completed Report of Activities for any grant must be received by the Foundation prior to future grant application submissions in order for those applications by your organization to be considered.

Handwritten Reports of Activities will not be accepted and will be returned for resubmission.

Electronic submission of the Report of Activities will not be accepted.

	ORGANIZATION

	Name of Organization:  

Contact:  

Title:  

Address:  

Telephone:                                              E-mail:

	


	PROJECT DETAILS

	PROJECT:

DATE GRANT RECEIVED:

AMOUNT OF GRANT:

ESTIMATED NUMBER OF ATTENDEES OR PARTICIPANTS:

PROJECT SUMMARY – Please provide one page of details on the project, its timeline, any changes to the project from the original project description provided on the application form, the impact of the project, and how the project benefitted your organization, its audience, and/or constituency.

	   

REPORT OF ACTIVITIES

PROJECT DETAILS

	BUDGET – Please provide a one-page summary of the project’s revenues and expenses.  

Please provide a copy of your original budget as presented in your application.  

If items were purchased, please provide a copy of the paid invoice(s) with your final budget.




Signatures:  Two separate individuals are required to sign the Report of Activities in order for it to be considered duly completed.

__________________________________
________________________________
President/Chair of the Registered Charity

Program or Project Director

PRINT NAME:





PRINT NAME:

DATE:  __________________________________

PLEASE MAIL YOUR REPORT OF ACTIVITIES AND

ALL REQUESTED SUPPORTING DOCUMENTS TO:


The Leon and Thea Koerner Foundation


P.O. Box 39209


Vancouver, BC  V6R 4P1
November 2011
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